
Instructions for registration and confirmation of participation of research 
team members  in the information system of JSC “NCSTE” 

 

To work in the information system of JSC “NCSTE” you need to go through the 
procedure of registering an account in the following sequence: 

 
1) Follow the registration link (see Fig.1) 

 

Fig.1 

 

2) In the registration form of executor, fill in all the necessary fields about you and your 
scientific activities. Completed fields are automatically marked with a green checkmark (see 
Fig. 2). 

Please note the following points when registering: 
- you must have access to the email specified during registration; 
- the password must consist of at least 8 characters in Latin letters; 
- fields marked with a red asterisk are required. Each field has an explanation for filling 

it out; 



- to the completed fields “Academic degree” and “ID/Passport”, You must attach 
scanned copies of confirmation documents in the format pdf,png,gif,jpeg,jpg,bmp. If the 
document consists of several pages, you need to combine it into one file and upload it (see 
Fig.2-4). 

 

 

Fig.2 
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Fig.4 

3) After filling in all the fields, you must click the “Registration” button (see Fig. 4). 
The system will check the data filling and, if checked successfully, will register you in 

as a new user. If there are filling errors, the System will display a message about the error(s) 
that will need to be resolved. 

 
4) After successful registration, the System will issue a message with further 

instructions at the top of the user registration form, and will also send it to your email 
address letter with a link to activate your account (the account is operational within a week 
from the date of your registration) (see Fig. 5). 

 

 
Fig.5 



5) Next, you need to go to your email address specified during registration and click 
on the link in the received letter to activate the account you created, or copy it in the address 
bar of your browser (Internet Explorer, Firefox, Opera, Google Chrome) and press Enter (see 
Fig. 6). 

 

 

Fig.6 

 

6) By following the link, you will be taken to the main page of the System. If your 
account is successfully activated, at the top of the main page of the System will be displayed 
corresponding message "Your account has been successfully saved". 
 

 

 



7) To authorize and enter your personal account, you must enter your email address 
and password specified during registration in the appropriate fields on the main page of the 
System (in right side), and click the “Logon” button (see Fig. 7). 

 

 

Fig.7 

8) Next, the system will request a two-factor code. A letter containing a code to confirm 
authorization will be sent to your specified e-mail (see Fig.8,9). 
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9) Then, your personal account in the system opens. In the upper right corner, you can 
change the system language (see Fig. 10). 

 

 

Fig.10 

 



10) Going to your personal account, click on the menu item “Research/project group 
member”. Next, a form will appear for viewing all Projects for which this user has been 
assigned as a member of the research team (see Fig. 11). 

 

 
Fig.11 

11) In this form you need to find the Project for which a member of the research group 
has been assigned, click on the “Action” button and select “Confirm participation” (see Fig. 
12). 
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12) At the top of the main page of the System will be displayed corresponding message 
“You have successfully joined the research team” (see Fig. 13). 
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